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Self-Paced Training Registration Guide 
Self-paced learning is an option for professional development where you have access to online training content any time, and 
anywhere you choose. An example of a self-paced course is the Preservice Training – Basic Health, Safety and Nutrition, this 
course is required for those working in a licensed child care center and family child care home and facility.  There are several 
other self-paced trainings as well, keep in mind that you only receive training hours one time upon completion of a self-paced 
course; the only exception is the Making a Difference: Mandate to Report, Responsibility to Prevent Child Abuse and Neglect, 
this course can be taken every 3-years for credit.  

Steps Instructions 
1 Go to our website www.wvstars.org, click on the Professionals tab and then on Login to access your registry account. 
2 Once you are logged in, click on the Training Calendar and then on the blue box at the top of the calendar. 
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3 At the top of the page, you will see a box with "All Categories" listed. Click on the down-facing arrow at the end of 
the box and select the "Self-Paced" option. 
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4 You will now see the self-paced courses that are currently available in the registry.  Self-paced trainings can be 
completed for training hours one time, with the exception of Making A Difference: Mandate to Report, Responsibility 
to Prevent Child Abuse and Neglect, this course can be completed every 3-years for training hours. If you have already 
completed a self-paced course, you will see the date of completion listed in the course box. 
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5 To register for a course, click on Get Item ; it will then change to In Cart (Checkout), click on it. Then scroll to the 
bottom of the next screen and click on the Finish button. 
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6 Once you have completed the steps to enroll in a self-paced course, you will be returned to your dashboard. You will 
see your new course listed on your dashboard. To begin the course, click on the title from your Dashboard and begin 
with the first module, please note you have 30 days to complete the course. Please take note of the "Due Date" and 
make sure you have the course completed in that timeframe to receive credit. If you are not going to be able to finish 
the course in the timeframe allotted, make sure to click on Drop this Course so that it will not become a failed course. 
You will be able to register for the course again when you are ready to complete it, you will restart the course from the 
beginning. 
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7 Self-paced courses have a post test that must be completed with a score of an 80% or higher to receive credit for the 
course. You will have 2 or 3 attempts at this post-test, depending on the course. If you fail all the allotted attempts then 
that course will be marked as a failed course, though you are able to register for the course again and when you pass it, 
you will receive the training hours.  Once you have passed your post-test you will then be able to complete the course 
evaluation and then the course will show on your Learning History. 

 
 

8 Click on Learning History to view your completed course and print a completion certificate if needed. 

 
 

 

 

mailto:wvstars@rvcds.org

